Approved For Release 1999/08/25 : CIA-RDP78-03097A000400030150-1

MEMSOA DM 9 November 19°0
10 t Tie Staff

FOIAb3b1 Fid o cnw.-
FOIAb3b1 SuJECTs Operation of ] stock keom

FOIAb3b1

25X1A%9a

1, 7The Chief, Pditorial Braugh ip charged with ssintenace
ard operation of tbe [l stock room (Room 340 fouth Building).

2+ Responwibility for t¢his roum will imslude recessary
policing together with ssintensnce of sdoquats levels of expendadble

supplies to serve e eods of the Editorial Branch, Specisl
HReports Branch, and tions Staff,
3. Items to be stacked in thir room will includes
Telstyps paper Eaergensy suppliss of glue,
ttencils editorial psncils, eta.

Telstype taps fpecial forms
Fliofila ridboons Cover shwets, ete,
Correction fluid

k. Roquismitiomhng of suppliss will be the responsibility of
the idaintstrative (Officer. The Chief, iditoriel Brench or his
designec will furnish ihe Adaddnistrstive Officer or Properiy and
Supply Clerk abl loast one weoak's notice of supply meeds,

S¢ The South Building suppldy room (Koom 126) should continue
to L used for all rouvtins offisce supplies. Each branoh snd staff
section will decignate one employes to obtain all oecessary routine
supplies from that room.
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